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REDCAR & CLEVELAND BOROUGH COUNCIL

ATTENDANCE & WELFARE SERVICE

Children and Young Persons Act 1963, 

Children (Performances) Regulations 1968 
The Children (Performances and Activities) (England) Regulations 2014
APPLICATION FOR APPROVAL AS A CHAPERONE (MATRON) 

FOR CHILDREN IN ENTERTAINMENT
“The Licensing Authority shall not approve a matron unless they are satisfied that s/he is suitable and competent ....”  (Regulation 12(2), The Children (Performances) Regulations 1968)

SURNAME::
…………………..……………………………   
TITLE:  (Mr, Mrs, Miss etc)  …………………

FORENAME:
 ……………………………………………….
D.O.B.:  ……………………………………….

ADDRESS:     ………………………………………………………………………………………………………..

POSTCODE: …………………………………  EMAIL: …………………………………………………………..
HOME TEL NO.: ……………………………………
MOBILE NO.: ………………………………………….

1.
Do you have any children?    Yes/No

If yes, and under 18 years old, please state the following:-

Name:




D.O.B. :


School:

…………………………………..
…………………….
....................................

…………………………………..
…………………….
....................................

…………………………………..
…………………….
....................................

2. 
Are you presently employed?

If yes, please give the name and address of your employer?    Yes/No

Name:
………………………………………………
Address: ………………………………………….

……………………………………………..……………
………..Tel. No.: ………………………………….

3.
Experience

Please give details of any relevant experience you have of working with children (e.g. teaching, social work, youth work, child minding, nanny, playgroup, nursery nurse, Cubs, Brownies etc.)  Please add anything which would support this application (continue on separate sheet if necessary).

………………………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………
4. 
References

Please give the name, address and telephone number of two responsible persons who would be prepared to give you a reference regarding your suitability to be an approved chaperone for children in entertainment.  Ideally these will be persons who have first hand knowledge of your previous involvement with children and young people.   

(i) Name: ………………………………………………………………………………………………………..
Address:…………………………………………………………………………………………………………
………….…………………Tel no:................................... Email:…………………………………………..
In what capacity does the referee know you? …………………………………………….. ………………                  

(ii)  Name: ………………………………………………………………………………………………………..
Address:…………………………………………………………………………………………………………
………….…………………Tel no:................................... Email:…………………………………………..
In what capacity does the referee know you? …………………………………………….. ………………   
All applicants need to be aware that they must agree to a DBS (Disclosure & Barring Service) check as a requirement of his or her approval and that any allegations relating to issues of child protection are investigated in accordance with those procedures.

We therefore need to know if you have ever been convicted of a criminal offence, including any traffic offences.  Please tick the appropriate statement below and give details as required.

I have not been convicted of any offences.              
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I have been convicted of the offences below.          
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Date
………………………………………………………………………………………………………………

Court
………………………………………………………………………………………………………………

Offence …………………………………………………………………………………………………………….

Result ........................................................................................................................................................

DECLARATION TO BE SIGNED BY THE APPLICANT

I hereby declare that the above information is true to the best of my knowledge.  I understand that he information included will be verified and that I would be liable to investigation if I wilfully stated in it anything which I knew to be false or did not believe to be true.

SIGNED............................................................ ……………. Date ............................................................
This form should be returned by the applicant to the Team Manager, Attendance & Welfare Service,  Education Services, Belmont House, c/o Kirkleatham Street, Redcar, TS10 1RT.  The form should be submitted with 2 passport photographs and a completed DBS form with the relevant proof of identity documents. 

CHILDREN IN ENTERTAINMENT: MATRONS/CHAPERONES

This role, by the nature of its duties, provides extensive access to children and young people.  The CYPS Countywide Attendance and Exclusion Service, which includes Child Employment, plays an active role in safeguarding children within the education sector, and subscribes to Redcar & Cleveland Borough Council’s Safeguarding procedures and any allegations relating to issues of child protection are investigated in accordance with those procedures.

When applying for approval as a chaperone, please provide two passport photographs for your ID badge and certificate.

All applicants need to be aware that they must agree to a DBS Enhanced Disclosure check as a requirement of his or her approval.
DISCLOSURE & BARRING SERVICE  ENHANCED DISCLOSURE

The DBS checks are carried out by the Disclosure & Barring Service based in Liverpool.  Before the form can be sent to the DBS, information has to be given on the ‘Disclosure’ form as proof of the applicant’s identity.  This means the Disclosure form must be personally delivered (not posted) by the applicant and their personal identity documentation checked to ensure the person submitting the form, and producing the required documentation, is one and the same.  

It is important that applicants telephone in advance if going to a council office otherwise we cannot guarantee an officer will be available to receive and check the form.  If a number of matrons/chaperones from the same group (for example an amateur operatic society) require disclosures, it may be possible to arrange for an officer visit a meeting or rehearsal of the group to do the checks there.

An applicant’s guide to completing the form is provided. 

	All applicants must provide proof of:

1) identity  2) date of birth  3) national insurance number and 4) home address



	Ideally, the documents produced will be:

· Birth Certificate

· Valid Passport

· Driving Licence

· Verification of any change of name eg marriage certificate, adoption papers

· Confirmation of National Insurance number eg payslip, P60

· At least 2 recent documents showing current home address eg utility bill, bank statement

Obviously applicants may not have all of these documents but please provide as many as possible to speed up the checking process.  The list overleaf shows examples of the type of documents which can be used as ID.

The DBS form asks you to state whether you have a national insurance number, a passport and a driving licence.  If you cross ‘yes’ you must give the numbers and produce the original document for checking when you hand in your forms.




Applicant Name

………………………………………………………

Date of Birth


………………………………………………………

Form Reference Number
………………………………………………………

Current Address

………………………………………………………





………………………………………………………

	




	Document checked

	Group 1
	

	A Valid Passport
	

	UK Driving Licence
	

	Original Birth Certificate (issued within 12 months of birth)
	

	EU National Identity Card
	

	HM Forces ID Card
	

	UK Firearms Licence
	

	Adoption Certificate
	

	Group 2
	

	Marriage Certificate
	

	Non-original Birth Certificate (issued more than 12 months after birth)
	

	P45 / P60 Statement **
	

	Bank / Building Society Statement *
	

	Utility Bill (electricity, gas, telephone, etc) *
	

	Valid TV Licence
	

	Credit Card Statement *
	

	Store Card Statement *
	

	Mortgage Statement **
	

	Valid Insurance Statement
	

	Certificate of British Nationality
	

	British Work Permit / Visa **
	

	Correspondence or document from – Benefits Agency, Employment Service, Inland Revenue or Local Authority
	

	Financial Statement (eg. Pension, Endowment, ISA) **
	

	Valid Vehicle Registration Document
	

	Mail Order Catalogue Statement
	

	Court Summons **
	

	Valid NHS Card
	

	Addressed Payslip *
	

	National Insurance Number Card
	

	Exam Certificates (eg. GCSE, NVQ etc)
	

	Child Benefit Book **
	

	Connexions Card
	

	Certificate of British Nationality
	

	Work Permit / Visa **
	

	
	

	CRB/ DBS  no & date of issue
	

	Reference 1 
	

	Reference 2 
	


* Document must be less than three months old

** issued within the past 12 months

Documents seen and checked by……………………….…..(signed)  ……………………………(print name)
Date: 
………….…………………………………………
PAGE  
4
S:\ChildSrv\EWS Database\Entertainment\Chaperones\APP A R&C Matron Application.doc

